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The College of Southern Idaho adheres to the Fair Labors Standard Act.  In the event that an employee earns compensatory time in the 168 hour work week as set by the College, Monday at 12:00 am through Sunday at 12:00 pm, that time will be turned into the Human Resource Office using a Compensatory Time Earned form signed by the supervisor and the employee.  This same form will be used and turned in to the Human Resource Office for Compensatory Time Taken.


It is the College policy that all compensatory time earned or taken must be prior approved by the supervisor and documented.   This documentation must be turned into the Business Office by the timesheet due date each month.  The balance of compensatory time will appear on the employees pay stub each month.  It is the responsibility of the employee to immediately bring any discrepancy in this balance to their supervisor for resolution.  


All documentation for compensatory time, vacation and sick leave will reside in the Human Resource Office.  Supervisors may contact the Human Resource Office to inquire about employee comp time balances.  Records in the Human Resource Office are the only official record of compensatory time for the College.  It is the supervisor’s responsibility to insure these records are turned in to the Human Resource Office.

Compensatory time will be paid out at the time of termination from employment only.  Any exception to this must be approved by the President.

