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Numerous instructors, interpreters and service providers are requesting to be paid as independent contractors rather than through payroll.  If the independent contractor does not have insurance, the College may be held liable for both the liability insurance and the worker’s compensation claims.  

In certain situations where:

1.   Liability is limited and

2.  The probability of a workman’s compensation claim is limited and

3.  The service performed is of a one time nature such as a guest lecturer and 
4.  The amount is less than $1,000 per occurrence and expected to be less than $1,000 per year,
 
The person may be paid as an independent contractor if prior approval is obtained from the Business Office.  These people would not be required to show proof of liability insurance or workers compensation.

In all other situations, in order to protect employees and students and comply with IRS regulations, independent contractors must provide the College with a personal liability policy of $1,000,000 listing the College as an additional insured and a worker’s compensation policy.  Service providers must meet the IRS definitions for independent contractors in order to be paid as a consultant or contractor rather than an employee.

IRS independent contractor guidelines are available from the Business Office.

College employees are not eligible to be paid as contractors unless they have a separate EIN number and meet IRS requirements for independent contractors.


Questions concerning this policy should be directed to the Vice President of Administration.

