College of Southern Idaho

Gift Certificates – 5.14.17
Updated:  January 1, 2011


The use of gift certificates and gift cards is strongly discouraged by the Business Office.  Gift certificates/gift cards may not be used as a form of payment for services.  The primary use of gift certificates is by the Student Association as prizes for participation.  Head Start also uses gift certificates to encourage parent participation.

 Gift certificates in excess of $25 must be prior approved by the Business Office.  All requests for reimbursement for gift certificates and gift cards must have detailed information concerning the purpose of the gift card.  If the gift certificate is for a specific individual, the individual’s name must be listed on the documentation.
Questions concerning this policy should be directed to the Vice President of Administration.

