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In order to administer and properly account for the external reimbursement funds for various reimbursable grants, the Grants Accountant must insure that a system and controls are in place to properly account for these funds.  Upon acceptance or award of a grant, the Grant Manager must make an appointment to meet with the Grant Accountant to properly set up the grant.

The Grants Accountant is responsible for setting up accounts, entering budgets in accordance with the external agency guidelines, and providing accounting information to the appropriate office upon request.   The Grants Accountant will bill for reimbursable costs in accordance with the agency procedures & CSI Business Office Policy.

The appropriate CSI operational division serves as approval authority for expenditures and is responsible for the oversight and operational outcomes of the services and funding.  All program/narrative reporting requirements and communication with the external agency are the responsibility of the applicable division.  Any modification of the original request must be requested by the appropriate CSI division and provided to the Grant Accountant in writing.  


Regardless of the agency, all College of Southern Idaho Business Office accounting policies will be followed.  The appropriate CSI division is responsible for adherence to these policies.  These policies include but are not limited to the following:

1. Any agreements financially obligating or contracting the College of Southern Idaho must be signed by the Dean of Finance, VP of Administration or the President.

2. No expenditures may be made outside the authorization period without written prior approval by the external agency and the Business Office.  

3. The appropriate CSI division is responsible to communicate with the external agency regarding authorizations and continued funding.  

4. The appropriate CSI division is responsible to coordinate with the Payroll Office in completing the necessary paperwork each year for reimbursed positions.

5. The appropriate CSI division is responsible to oversee the monthly process to ensure that all timesheets are submitted, budgets reviewed and expenditures are properly documented. 

6. The appropriate CSI division is responsible for meeting expenditure and final reporting deadlines as specified by the agency.

7. All grant fiscal reports must be submitted to the Grant Accountant for prior approval. These will be signed by the Grant Accountant, Dean of Finance, VP of Administration or the President.

Questions concerning this policy should be directed to the Vice President of Administration.
