College of Southern Idaho

Dormitory Housing Payment Policies & Procedures – 5.14.23
Updated:  January 1, 2011
Due Dates for $400 prepay and housing agreement:

Fall term – July 1st 

Spring term – December 15th  (pre-pay not required)
Summer term – May 15th        (prepay not required)

Should one of the dates listed above fall on a Saturday or Sunday the due date will be extended to 4:00 pm the following Monday.

Students that have not made the $400 pre-payment and have not turned in a housing agreement by the dates listed above may be moved to the waiting list.
Processing of Housing Agreements:
Housing agreements will be processed and charges added to student accounts by the Business Office beginning the date listed above and as received thereafter.  Housing agreements that arrive prior to the dates listed above that include a payment will be processed as they are received.  Exception:  Due to the fiscal year end June 30th, funds received prior to June 30th will be put in a holding account then transferred to student accounts after July 1st when housing agreements may be put on the student A/R.
Housing agreements received without a meal plan circled will automatically have a 125 meal plan added.  

NO STUDENT OR STUDENT ATHLETE WILL BE CHECKED INTO THE DORMITORY OR ALLOWED TO STAY IN THE DORM WITHOUT A COMPLETED HOUSING AGREEMENT SIGNED BY THE STUDENT OR THE COACH.  COACHES CAN ONLY SIGN HOUSING AGREEMENTS FOR THOSE PLAYER RECEIVING A FULL DORMITORY SCHOLARSHIP.

Dorm Account Payments and Due Dates:
Payments may be made at any receipting station.

Dorm accounts are due in full the first day of the term.  For Fall and Spring terms a grace period will be given through the first Friday of the term.  A late fee of $50 will be added to all unpaid accounts after this time.  Should a balance still remain after the second Friday of the term a hold will be placed on the students meal plan, the lock may be changed on the students dorm room and the student may be dropped from classes.  
Summer accounts are due in full the first day of the term and a grace period will be given through the first Wednesday.  A late fee will be added to all accounts on Thursday and meal holds, lock changes, and drops for no pays will begin the second Monday of the term.
The college also reserves the right to turn all unpaid accounts over to collection.

Room and Board Changes:

Changes to meal plans may be made only within the first two weeks of school, no changes will be made to meal plans after this time.  If a student runs out of meals an additional meal plan may be purchased through Aramark.
Students switching to a single or super single room will be responsible for paying the price difference at the time of the change.  Students not paying this fee within 48 hours of the change will be assessed a $50 late fee.  Students who have not paid this fee within 5 working days of the change will be assigned a roommate.

Loan Agreements:
All loan agreements for dorm students will be approved and processed by the Business Office.  There must be extenuating circumstances and proof of ability to make payments for a loan agreement to be made.  The student must pay 1/3 of total account plus a $50 processing fee at the time of signing the loan agreement.  
Refund Policy:

Any student canceling a room reservation prior the pre-pay due date will owe nothing and will receive a full refund of the security deposit.  Cancellation occurring after the pre-pay due date but before the start of the term will result in a forfeiture of the $400 pre-pay and the $100 security deposit.  Cancellation occurring the first week of the term will result in a 75% refund of the room charge with 25% and the security deposit being forfeited.  Cancellation in the second week of the term will result in a 50% refund of the room charge with the other 50% and the security deposit being forfeited.  Refunds for board (meals) will be prorated according to the number of meals used and a $25 processing fee the first and second week of the term.  Any student moving out after the second week of the term will not be eligible for a room or board refund.  The board plan may still be used by the student until the student runs out of meals or the semester ends.
Any refund outside of the above policy must be approved by the Vice President of Finance.

All refunds will be processed within 10 days of the Business Office receiving the move- out form approved by the Housing Coordinator. If there is Financial Aid involved the refund could be delayed up to 30 days.
Athletes:
All students in the Athletic program must adhere to the above policies.  

Housing agreements must be turned in by the due dates listed.  If a student is on full scholarship the coach may complete the housing agreement.  The form must be completed and signed by the coach prior to the scholarshiped athlete moving into the dormitory.    It is the coaches’ responsibility to make sure all housing agreements are turned in for students in which rooms are being held for.  The coach must also provide financial aid a complete scholarship list at least 1 week prior to the start of the term.
Any student athlete brought in mid semester must have a housing agreement completed before that student is issued a room.  Fees will be immediately due and it will be the coaches’ responsibility to contact financial aid to initiate the award.  Late fees will added to student accounts that have not been paid within 3 days of check in and the student may be subject to being dropped for non payment.  Reinstatement fees will apply.
Security deposits will not be charged up front for students on full athletic scholarship.  Damages assessed at checkout will be charged to the athletic program.
All student athletes not on full scholarship must pay by the scheduled due dates for that semester.
Questions concerning this policy should be directed to the Vice President of Administration.
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