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The College of Southern Idaho mail room handles all incoming and outgoing mail for the institution.   The College operates in accordance with U.S. Postal regulations.  


All uses of the College’s bulk mailing permit and mass mailings must be coordinated with the Information Office Supervisor.  These mailings must contain strictly CSI related material in order to comply with postal regulations.  

Personal mail for CSI employees and other non-CSI mail should not be sent to the College.  Any mail sent to the College address is subject to being opened by the College.  Any mail that is suspected to be of a fiscal nature and addressed to the College will be forwarded to the Vice President of Administration for opening and review.


The mail room sends outgoing personal mail and packages for employees at the employee’s expense on a time available basis.  Employees are not to have personal packages sent to the College.


The mail room receives mail and personal packages for dormitory students.  Students must pick up packages in person and have a photo identification card.  Regular mail is given to the assigned dormitory staff person.  The mail is then put into the students individual mail boxes in the dorm by the dormitory staff.


Questions concerning this policy should be directed to the Vice President of Administration.
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