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College of Southern Idaho

315 Falls Avenue

PO Box 1238

Twin Falls ID 83303-1238

Phone: (208) 732-6795

Fax: (208) 736-3014

Web site: www.csi.edu


Contract for Incomplete Grade

Instructor: 

Semester/yr:

Class/section:

From the CSI catalog: 
The grade of “I” (Incomplete) may be assigned after the student has completed more than 50% of the course assignments, and only in a course where a student is maintaining passing marks and when the instructor judges the student’s inability to complete the course due to legitimate unforeseen causes. The instructor must indicate what course requirements the student has left to complete. A term grade of “I” may be changed to a letter grade within one calendar year. After that time, the “I” stands. The

student is responsible for completing all outstanding course requirements and for initiating the grade change. Transfer institutions may consider an “I” grade older than one year to be equivalent to an F grade based on their academic policy.
The student will receive a grade of “I” for this course until the following work is completed. The instructor will evaluate the work and use it in final grade calculations, and then assign a grade. Merely completing the required remaining work does not guarantee a passing grade. Failure to produce the work by the assigned due date (no later than one year) will result in the grade that you would have received without the additional coursework.  A copy of this document will be submitted to the department chairperson and the Director of Admissions and Records by the instructor. The student does not re-enroll in the course to complete the grade of I. 
Coursework needed for course completion:

Due Date:

Grade to be entered if contract is not fulfilled:
Signing this document is an acknowledgement by the student and instructor that they understand and agree to the terms of this contract.

_________________________                                     ______________________

Student/ ID number                                                          date

_________________________                                     ______________________

Instructor                                                                          date

RESOLUTION (To be completed when the contract ends or work is completed)
⁯ Work completed by due date with course grade of _______

⁯ Work not completed by due date; course grade of _______
